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EFFECTIVE DATE

This manual was developed to set forth the overall home service and employment
policies of Sample Home Health Agency. This manual shall be reviewed and revised as
necessary, at least once a year.

This manual shall be available at all times for review by staff, clients and their
designated representatives, and potential applicants for home care/service services.

The effective date of this manual shall be ____________________________________

All policies and procedures in this manual were reviewed and approved by:

Administrator/Agency Manager Signature: ____________________________________

Date: ___________
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ANNUAL REVIEW
Date Signature/Title
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